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Step 4: Online Course Delivery 

Category Recommended Best Practices Notes 
Teacher Presence 
and Interaction 

Is “Teacher Presence” clearly evident? “Teacher 
Presence” can be achieved in a variety of ways (these 
may not be applicable for all courses): 
Are there frequent postings of announcements? 

Are instructors responding to emails in a timely manner? 
Are assignments being corrected in a timely manner? 
Are grades being posted in a timely manner? 
Is there instructor participation in discussion? 
Are instructor personal stories and observations being 
shared in discussions? 
Are discussions being monitored? 
Is the course content fresh and referring to current 
events? 
Is there interaction among students? 

Gradebook 
Is there activity in the grade book? 
Are grades posted in a relatively short time after the 
assignments were due? 
Is it clear how, where and when students will be able to 
view their grades? 
Is it clear what the consequences are for late submission 
of assignments? 
Are midterm grades submitted on time? 
Are final grades submitted on time? 
Is it understood that midterms and finals need to be 
entered in WIReD by a specific date? (Is the H00 
number known which is necessary to use WIReD?) 

Assessments 
Are the assignments and assessments appropriate for 
the level of the course? 
Are the procedures clear for submissions? 
Is there an on campus assessment component and if so 
is it clearly defined including location, date, and time? 

Attendance 
Is it clearly stated how attendance is being taken? 
Is it understood that attendance needs to be entered in 
WIReD by a specific date? (Is the H00 number known 
which is necessary to use WIReD?) 

Lectures 
Are lectures fresh with current information? 
Are lectures ADA compliant? (ex. videos have text 
transcript) 
If special applications are used, such as PowerPoint, is 
there a link to the PowerPoint viewer? 


	Step 3: Online Course Delivery

